YTBEPJK/EHO:
Hupextop JaoY o %%,”;z;"f{ L4 5
AR OLD ~ UM I3 ef M 171 o Y

(HaumeHoBaHHe oﬁmep_ﬁ_pa;aosar&mon OpraHu3aLHm)

NOANHCE. « pacuiposka noancu

Y7 2025

Ipukas Ne,g’/ﬁforzg*g g

ITonoxenne
0 NOpsiAKe BeIeHHs JIHYHBIX e/ pal0THHKOB
rocy1apcTBeHHOro 010/:keTHOT0 06meodpa3oBaTeIbHOr0 Y4peRIeHust
«Kazanckas mxona-unrepuar Ne 4» ns aerei
€ OrpaHHYEHHBIMH BO3MOKHOCTSAMH 310POBbS

1. O6mue nonokenus

1.1. Hacrosmee IlonoxeHHe o MOpPSAKE BENCHHS JTHUHBIX Aen pabOTHHKOB OpraHH3alllH,
OCYWIECTBIAIOMIEH — 00pasoBaTeNbHYyI0  NESTENbHOCTh, pa3paGOTAHO B COOTBETCTBHH G
®QenepanbHbM 3ak0HOM No 273-D3 ot 29.12.2012 «06 obpasosanuu B Poccuiickoit denepamy»
¢ M3MEHEHMSMH Ha 29 nexabps 2022 roga, deaeparbnbiM 3akoHOM 0T 27.07.2006 No 152 «O
[ICPCOHAIPHBIX HAHHBIX» C H3MEHeHHSAMH Ha 14 wmions 2022 roma, Ykazom Ilpe3unenra or
30.05.2005 Ne 609 «O6 ytBepxnernn Ionoxenus o NIEPCOHAIIBHBIX JaHHBIX IOCYIapCTBEHHOIO
crayxkawero Poccuiickoii Qenepaumn W BeJEHHH €r0 JHYHOTO Jenay, Tpynosemm Konexcom
Poccuiickoit Oenepanun, Komnektusabimv JOTOBOPOM, Y CTaBOM OpraHH3aIlHH, OCYIIECTBISIOMIEH
00pa3oBaTeIbHYIO A€ TEILHOCTS.

1.2. lannoe Ilonoxenwe ompexessieT MOPAIOK BeACHHS JMYHBIX L€l MEeJaroroB U HHBIX
COTPYZAHMKOB H PaGOTHHKOB WIKOJIBI, ONMPE/ENseT TOpsIoK (hopMHUpOBaHHS, yueTa M XpaHEeHHS,
BBLIATH JIMIHBIX JIe]l BO BPEMEHHOE MOJE30BAHKE, & TAKXKE OTBETCTBEHHOCTh, NPaBa PAGOTHUKOB M
JMpeKTOpa 00pa3oBaTenbHON OpraHH3alHH.

1.3. Hactosimee ITososkeHHe yTBepIkaaeTcs NPHKA30M MO MIKOJE U SBISETCS 00s3aTeILHBIM 17181
BCEX KAaTeropHil I1elarOTHYECKHX H APYTHX COTPYAHHKOB MIKOJIbI.

1.4. Benlenue MUUHBIX [Ie/ [EJArOTOB M COTPYAHHKOB IIKOJbI BO3NATAETCS HA ClEUHATHCTA 110
KaJipaM OpraHu3aiHu, oCyIeCTBIAoLIeii 06pa3oBaTeIbHYIO JeSTeBHOCTD.

1.5. JInunoe neno — 0CHOBHOM 1OKyMEHT MepCOHATEHOTO yueTa, coaepykaliuii HauboJiee MoHbIe
CBENICHHs 0 paboTHHKe 00pa3oBaTeNbHOM OpraHH3aluK H ero TPYIOBOH JieATeNnbHOCTH. B muuHoe
ACJI0 BHOCATCS CBEICHUA, CBA3AHHBIE C [I0CTYIIEHHEM Ha paboTy H YBOJIbHEHHEM.

1.6. Cenenusi, cogepixainecs B JTHIHOM JeJle, OTHOCATCS K KOH(UIeHIHATBEHON HH(bOPMalHH,
HUMEIOT OTPAHHYEHHBIH JOCTYI U pasrialeHuio He Mo IeiKar.

1.7. Jluunoe neno BeeTCs B TEUYCHHE BCErO nepuoja paboTel paboTHHKA.

1.8. Benenne HeCKONBKHX JNHYHBIX e OZHOIO paboTHHKa 00pa3oBaTeNbHON OpraHM3alMu He
JOIYCKaeTCs.

2. Topsimok popMHPOBAHMS JHYHDBIX 1€ COTPYAHHKOB




2.1. ®opMupoBaHHE JIMYHOTO [eJda IEeJaroroB H COTPYIHHKOB 001e00pa3oBaTebHOM
OpraHu3ali¥ [POW3BOAMTCS HEMOCPEJCTBEHHO Iocle mpueMa B 00weoOpa3oBaTebHyO
OPraHM3allMi0 WM [€peBOAa MEeJaroroB M COTPYJHHMKOB U3 Jpyrod oOpa3oBaTelbHOM
OpraHH3alHH.

2.2. B COOTBETCTBHH C HOPMAaTHBHBIMH JOKYMEHTAMH B JIHYHBIC €A MIEAaroroB H COTPYIHHKOB
OpraHu3allii, OCYLIEeCTBISIIOMEeH 00pa30BaTebHYIO N€ATEIbHOCTD, BKIAABIBAIOTCS ClEAYIOLIHE
JNOKYMEHTBI:

Jna nedazo2o8:

L]

3asiBlIeHHE O [pHeMe Ha paboTy;

3asBJIEHHE O COIrJIacHH Ha 00paboTKy MepCcOHATbHbIX JaHHBIX M1€arora;

CrpaBKa 0 HaJIHYHH (OTCYTCTBHH) CyAHMOCTH H (HIH) (paKkTa yroJIOBHOTO MpEC/IeI0BaHHU,
BBIJIAHHOTO COOTBETCTBYIOILHM OPraHOM [1PaBoNoOpsiIKa;

aproOHMOrpadus;

KOITHSI [TaCIOPTa WIH HHOTO JOKYMEHTA, YA0CTOBEPAIOIIEr0 JIHYHOCTD;

KOIIHS CTPaxOBOTO CBHJAETE/ILCTBA IEHCHOHHOIO CTPaXOBaHH;

KOS HACHTH()UKALIMOHHOTO HOMepa HaJIOrOIlJIaTe IbIIHKa;

KOIHS JOKYMEHTa BOMHCKOIO y4eTa (Ui BOeHHOOOA3aHHBIX);

KOIHsl CBHJIETEJIHCTBA O 3aK/II0YeHHH Opaka (Ipy HATHYHH);

KOIIHsl CBHIETEJIBCTBA O POXJIEHUH JieTel (P HaJIMUMK);

KOIIMH IOKyMEHTOB 00 00pa3oBaHuH;

KOIMH JOKYMEHTOB O KBATM(HUKALNY WIH HATHIHE CIIENMaIbHBIX 3HAHUHA (IPH HATMYHH);
KOITHH aTTECTAI[HOHHBIX JIUCTOB (IIPH HAJIMYHH);

KOIIMH JOKYMEHTOB O HarpaKAeHHH (MpH HATHYHH);

XapaKkTepUCTHKH, peKOMeH1aTelIbHbIE MHChbMA (IIPH HAJTHYHH);

MpHKa3 0 IpHeMe Ha paboTy;

NPHKa3 O epeBOJIe Ha HHYIO J0KHOCTD (IPH HATHYHH);

JIOJKHOCTHAS HMHCTPYKIMS (JO/KHOCTHBIE MHCTPYKLUMH ¢ MOMEHTAa Ha3Ha4yeHHs Ha BCe
JOTI’KHOCTH);

TPYHOBOH J0rOBOP (C MOCTEIYIOIMM BKIIOYEHHEM JIOMOJIHHMTEIbHBIX COMVIALICHHH K
TPYAOBOMY JIOTOBOPY);

TPYJAOBYIO KHHKKY:

MEIULMHCKYIO KHHKKY.

[ns pabommuuxos:

3asiBJIeHHe O IpHueMe Ha paboTy;

3asBJIEHHE O COryIacuu Ha 00pabOTKy NnepcoHalIbHBIX JaHHBIX MeJarora;

cripaBKa 0 HaIM4YHK (OTCYTCTBHH) CyAMMOCTH M (WJH) (aKTa yroJloBHOIO IpeciieloBaHHs,
BBITAHHOTO COOTBETCTBYIOIIMM OPraHOM MPAaBOIOPS/IKA;

aBTobuorpadus;

KOITUS NIACTIOPTa UJIH MHOTO JIOKYMEHTA, YI0CTOBEPAIOLIETO JINYHOCTD;

KOITHS CTPAaXOBOTO CBHIETEIBLCTBA NEHCHOHHOIO CTPaXOBaHHS;

KOIMUS WIEHTH(HUKAIIMOHHOTO HOMEPA HAJIOTOMIATETbIINKE,

KOIMHUSA JOKYMEHTa BOHHCKOTO Y4eTa (1171 BOeHHOOOA3aHHBIX ),

KOIIHs CBUETEILCTBA O 3aK/II0YEHHH Opaka (IpH HaIM4YHH);

KOIIHS CBHIETEBCTBA O POXKICHUN JeTeH (IPH HATHYHH);

KOITHH JOKYMEHTOB 00 00pa3oBaHuH;

KOITHH JIOKYMEHTOB O HarpaJIeHHH (TIPH HaJTHYHH);

XapaKTePUCTHKH, PeKOMEHAaTe bHbIE MHCbMa (IIPH HATHYHH);

IpHKa3 0 IpueMe Ha paboTy;

NpHKa3 O NepeBo/ie Ha HHYIO JOKHOCTD (IIPH HAITHYHH);

JOJKHOCTHAS MHCTPYKUMS (IOJDKHOCTHBIC MHCTPYKLUMH ¢ MOMCHTA Ha3Ha4CHHs Ha BCE
JIOJIKHOCTH);




« TpyaoBO# n0roBop (¢ MOCIEAYIOMHM BKIOUEHHEM JIOTIONTHUTEJIFHBIX COTJIALIEHHA K
TpYZIOBOMY JOTOBOPY);

s  TPYIOBYI KHHXKY;

e MEIUIHHCKYIO KHHIKKY.

Pabomooamenv ogpopmasem.

* TpYAOBOH JOTOBOP B ABYX 9K3EMILISAPaX;

 mpuKa3 O mpHeMe Ha paboTy (0 NEPEMELICHHH Ha Ipyrie JIOJKHOCTH);

« nuunyto kaptouky Ne T-2;

+  JOJDKHOCTHYIO HHCTPYKIHIO B IBYX 3K3€MILIApax.

Pabomooamene 3nakomum:

* ¢ HOPMATMBHO-TIPABOBBIMH JOKYMEHTAMH IIKOJEI (VeraroM, KosJIeKTHBHBIM JI0TOBOPOM.
[IpaBusIaMH TPYIOBOIO PACMOpsiiKa U 1. JIOKAIbHBIMH aKTaMHu);

s ¢ JOJDKHOCTHOH HHCTPYKLIHEH;

* [POBOAMT BBOAHBIA MHCTPYKT@X, HHCTPYKTXK MO OXpaHe TpyJa, WHCTPYKTaX 110
POTHBOIOKAPHOH OE30MacHOCTH.

2.4. Tlepsuunoe oopMIIEHHE JTMYHOTO JI€/1a NPeTyCMaTpHBACT:

*  [PHUCBOEHHE JTHYHOMY ATy HOMEpa COITAcHO JKypHajly ydeTa JHHHBIX e/ (mpunoxeHHe
No 1);

» mpocTaBleHHe Ha 00JI0XkKe JIHYHOTO aeia (mpusoxkerne Ne 2) ClenylOmHX PEKBH3HTOB:
HHJeKc naena (B COOTBETCTBHM C HOMEHKIATypoH —J1el 061eo0pa3zoBaTeIbHOM
OpraHu3aluy; IOJHOe HAHMEHOBaHHE ob6meobpazoBaTebHOM  OpraHU3alMH; HOMEP
JIMYHOTO fena; (paMHIHs UMs OTYECTBO PabOTHMKA B HMEHHTEIbHOM MANCKe; AaThl — FOA
Havasia ¥ roJ OKOHYAHHUS BEJIECHHS Jela; KOJIMYECTBO IHCTOB, CPOK XpaHCHHA;

+ [OMeIIeHHE JOKYMEHTOB, TMO/ICKAIIMX XPAHCHHIO B COCTaBe JHMYHBIX J€I, B
XPOHOJIOTHYECKOM MOPSZKE:

BHYTPEHHSIS OIIUCh JOKYMEHTOB JI€/Ia (npunoxenue Ne 3);
JTMYHEBI TUCTOK TI0 yYeTy Kaupos (npusoskerus Ne 6);
3asBJIEHHE O pUeMe Ha paboTy;
npuKa3 O mpHeMe Ha paboTy;
TPYAOBO# I0TOBOD;
JOTOBOP O TOJHO MaTepualbHOH OTBETCTBEHHOCTH (ecmu  pabOTHHK —
MaTepHaIbHO OTBETCTBEHHOE JIHLIO);

> XapaKTePHUCTHKH H PEKOMEHIATeNbHbIE THChMA;

» cornacue Ha 00pabOoTKy NEPCOHATBHBIX JaHHBIX.
2.5. JIuCTHI JOKYMEHTOB, MOMELIEHHBIX B JIMYHOE €710, MOIEKAT HyMEpalHuH.
2.6. C weibio obecreyeHns HaUleKallel COXpaHHOCTH JTHYHOTO JIea NENaroroB M COTPYAHHKOB
o6ue06pasoBaTenbHON OpraHu3alMiH M ya00cTBa B obpalieHiy ¢ HHM TIpH (HOpPMHPOBAHHH
JOKYMEHTBI TOMEIIAIOTCS B OTAENBHYIO TNAlKy. [lpu yBONBHEHHH pabOTHHKA MPOIIMBAIOTCH
HUTKaMH U CIAIOTCS B apXHB.
2.7. BHyTpeHHSs ONUCH JOKYMEHTOB, HMCIOIIHXCS B IHIHOM JICJIC, JOJKHA COZIEPIKaTh CBEACHUS
0 MOpPAMKOBBIX HOMEpax, HAauMEHOBAHMAX JOKYMEHTOB Jcja, KOJIMYECTBE JIMCTOB, Jarax
BK/TIOUEHHs JOKYMEHTOB B JIMYHOE JIENIO M M3BATHS M3 JIENa, a TAKKE KEM H3BAT JOKYMEHT H II0
KaKoH NMpHYHHE.
2.8. BHYTpeHHss OIKCH COCTABISETCS HA OTACIBHOM JIHCTE MO yCcTaHOBJIeHHOH (opwme. JIncTel
BHYTpEHHEH OIMCH HyMEPYIOTCs OTACTIBHO.
2.9. IIpu MOArOTOBKE JTHYHBIX JeJ K Nepenade Ha XpaHCHHE K BHYTpPEHHEH ONHCH COCTABIIACTCA
MTOroBasi 3alHCh, B KOTOPOH yKa3bIBaeTcs LE(PaMH H MPONHCHIO KOMHIECTBO BKIIOYCHHBIX B HEC
JIOKYMEHTOB M KOJIHYECTBO JIHCTOB Jie/a.

YVVVYVYY

3. HOpﬂlIOK pedeHHUsl JIMYMHBIX JleJ1 Meaarorop H COTPYAHHKOB OpraHu3alHH,
OC}’IIIECTBJIHIO[Ileﬁ 06p33OBaTeJ'lI:HYl0 J1edTeJbHOCTD




3.1. JlpuHoe [ejo MeaaroroB M COTPYAHHKOB o61reo0pa3oBaTeIbHON OpraHu3aluy BEICTCS B
TeyeHne BCEro MepHoga paboThl KaXIOro mejarora W COTPYAHHKA B 061meo0pa3oBaTeIbHOM
OpraHM3alkH.
3.2. JlanpHelimee BeJEHHME JIMYHOIO Jeia MEaroros i COTPYAHHKOB 00weo6pasoBaTeIbHON
OpraHM3alMyi MPelyCMaTpHBacT MOMCIICHHE B ACIO JIOKYMEHTOB, 00pa3yloLkXcs B MpoLecce
paGoueii IEATENPHOCTH U HMEIOIIMX 3HAYCHUE JUIA TPYAOBBIX OTHOLIEHHA:

«  JONOJIHEHHE K JMYHOMY JIMCTKY 10 YHETY KaipoB,

e JIONMOJHHUTEIBHBIE COTTIAICHUS K TPYA0BOMY JAOTOBOPY:

+  KONHMH IPUKA30B [0 JIMIHOMY COCTaBY, KOTOPbIC KacaroTCAH Me1laroroB ¥ COTPYAHHKOB

061e00pa3oBaTe/IbHON OPraHu3anH;
e OT3BIBBI JO/KHOCTHBIX JIMIL O rmejarore H COTPYIHHKE ob1meoOpa3zoBatenbHON
OpraHU3aLHH;

¢ KONMH IOKYMEHTOB O IOBBIEHHH KBATHQUKAIHH;

*  KONHH CepTH(HKATOB, IPAMOT;

. JHCT — 3aBepHTEb Aena (COCTABIAIOT NPH Caye JIMIHOTO Ae/1a B apXxHB);

*  HHBIC TIOKYMCHTBL.
33. B mensx obecredeHHs KOHTPOJS 33 COXPaHHOCTBIO H aKTYaJIbHOCTBIO JIMYHBIX J€N B
061ie06pazoBaTebHON OpraHM3aliy eKEroiHo (1e mo3mHee | xBapTana roja, CIEIyIOLIEro 3a
OTYETHBEIM) TIPOU3BOAUTCS NPOBEPKA HX HATHYHS 1 COCTOAHMA.
3.4. EskerofHyi0 MpOBEPKY COCTOSIHHS JHYHBIX €/ Ha TMpeAMeET COXPAaHHOCTH BKJIFOYEHHBIX B
Hero JOKYMEHTOB IPOBOIHT CIELMalbHO CO3MAaHHAA KOMHCCHI. O npoBeIeHHBIX MpPOBEpKax
Je1aeTesl OTMETKA B JIMCTE O PE3yJIbTaTax eiKErojHOH MPOBCPKH COCTOAHMA M HAJIAYUs JTHYHOIO
nena (nmpunoxenue Ne 5) U COCTaBIACTCA aKT. PesyibTaThl MPOBEPKH JIMYHBIX €] B 00s13aTeIbHOM
nopsKe JOBOAATCS 10 AUPEKTOpa ob1meo6pa3zoBaTe/IbHON OpraHM3alti.

4. Tlopsagok yuéra W XpaHeHHs JHIHBIX €1 [e1aroroB M COTPYIHHKOB OpPraHH3allHH,
ocyuiecTB.IsIomeil 06pa3oBaTENLHYI0 AeATEALHOCTL.

4.1. XpaseHne H yd4eT JIHYHBIX €I MEAAroros u COTPY/IHHKOB OpraHH3allkiH, OCYIIECTBISIOLIEH
06pa3oBaTeNbHYIO AEATEIBHOCTD, OPraHu3yloTes ¢ [enplo 6eIcTporo H 6e301ubOYHOro MoucKa
IHYHBIX Jes, obecredeHus HX COXPaHHOCTH, a TaKKe obecrnieueHHs KOH(HIEHIHATBHOCTH
CBeJIeHHI, COIepKAIHXCS B IOKYMEHTaX JIMYHBIX JIE]I, OT HecaHKI[MOHHPOBAHHOIO JOCTYMA.

4.2. JluuHble Jesia COTPY/IHUKOB XpaHsATCsA B ceiihe 061e00pazoBaTeNLHON OPraHn3aliy.

4.3, TpyaOBBIE ¥ MEMIUHCKHE KHHKKH XPaHATCAH oTaensHO B cefide.

4.4, JlocTyn K JMYHBIM JIefiaM Mearoros U COTPyJAHUKOB 0611e06pasoBaTeIbHOH OpraHu3alH
UMCIOT TOJNBKO CeKperaph, CIENHaTMCT M0  KajapaM, [HpEeKTOp ob1eo0pa3oBaTenbHOM
opraHu3alii MO0 3aMECTHTENM [MPEKTOpa IpH HCIIOJIHEHHH O00sI3aHHOCTEH IHPEKTOpa
obuieobpazoBaTeIbHON OpraHu3aliy.

4.5. CucreMaru3amys JHYHBIX JI€Jl MEJaroros H  COTPYAHHKOB oGmeobpa3oBaTe/IbHON
opraHM3alKH MPOU3BOIUTCS B andaBUTHOM MOPALKE.

4.6. JlnuHple €j7a MeaaroroB U COTPYIHHKOB 061me06pa3zoBaTeIbHON OpraHu3alii, HMEIOLIHX
roCy/apcTBEHHBIE 3BaHUs, IPEMHH, HArpazpl, yUCHbIC CTENeHH W 3BaHHs, XpPaHATCA MOCTOAHHO, a
OCTANIBHBIX COTPYIHHKOB — 75 JIeT ¢ roJa yBOJIbHCHH paboTHHKA (B COOTBETCTBHH C [MepeuneM
THIOBBIX YIIPABIEHYECKHX IOKYMEHTOB).

5. TlopsA0K BbUIA4H JHYHBIX JIe]1 BO BPEMEHHOE 10J1b30BAHHE

5.1. Bpuiaua MMYHBIX e/ (OTJeNbHBIX JOKYMEHTOB B COCTABE JHHHOTO zes1a) BO BPEMEHHOE
[1OTE30BAHHE TIPOM3BOIHTCS € paspelleHHA AUPEKTOpa 061eobpa3oBaTesIbHON OpraHu3aluy 1o
3asIBJICHUIO COTPYIHHKA OpraHH3aLuH, ocylecTBIsoMIel 06pa3oBaTENbHYIO AATENBHOCTD.

52. Pabora (o3HaKOMIEHHE) C JIMUHBIMA  JI€jIaMH [enaroros M COTPYJHHUKOB
061eo6paszoBaTe/IbHOM OpraHH3alHy NPOM3BOMMTCS B pHEMHOH AHpeKTOpa. B KOHIE pabGouero
JHA CEKpeTaph HMIIH CNEHHANMCT N0 Kaapam o6s3aHa yOeauTbest B TOM, YTO BCe JIMYHBIC JE/a,




BpIIaHHBIE BO BpEMEHHOE IOJb30BAHHE, BO3BpAlllEHbl HA MECTO XpaHeHHs M  €cTh M
HeoBXOIMMOCTB JU1sl IPUHATUSA Mep K HX BO3BPAIICHHIO HJIH PO3BICKY.

5 3. (DaKT BBLIAYA JTMUHOrO Jena GUKCHPYETCs B KOHTPOJIBHOM JKypHAe.

5.4. V3paTHE OTAENBHBIX AOKYMEHTOB M3 JIMYHOTO E/1a TIPOU3BOJMTCS C Pa3peIICHUA JUPEKTOpa
061e06pa3oBaTebHON  OpraHu3alii ¢ ohopMIIEHHEM COOTBETCTBYIOILEH 3alucH B rpacde
«ITpumeuanue» BHyTpeHHel onucu. [Ipi BpeMEHHOM W3BATHH JOKYMEHTA Ha €ro MecTo (MEeXI1y
IMCTAMH COCEIHMX OKYMEHTOB) BKIABIBACTCA CIIpaBKa-3aMeCTATENb C YKa3aHHEM natel W
[PHYHH UIBSTHS C TIOIMCHIO JIMNA, BBUIABLICTO JOKYMEHT, ¥ TIOJIMHACHIO JIHLA, MOTYYHBIIEIO €0
BO BPEMEHHOE [10JIb30BaHKE.

6. OdopMmiIeHHE JHIHBIX 1€ EPen cjadeii B apXuB
6.1. OcpopmIeHHE JTHYHBIX €71 Ul nepeaaii B apXWB TPOU3BOJMTCS CIEUHMATUCTOM 1O KaJpam
061e06pa3oBaTeIbHON Opranu3aiH. JTa npoLelypa BKII0YaeT:

« momIMBKY (Mepemnner) Aena;

*  yTOYHEHHE HyMepaluH JIMCTOB 1Ea;

e CcOCTABJICHME JINCTA-3aBepHTENs (TIPATOKECHHE Ne 8);

«  cocrapienue (YTOUHEHHE) BHYTPEHHEH OTHCH;

+ BHECEHHE YTOYHEHHH B PEKBH3UTEI NUIEeBOi 00I0KKH Jea.

6.2. JlucT-3aBepHTENh JeNa JIOJDKEH MOAMHCATh  €ro COCTABUTENb, NPH 3TOM JICNIACTCA
pacmudpoBKa MOKHOCTH M IOIIHCH, npocrapnsercs nAata. B mpouecce MCII0JIb30BAHUS
apXMBHBIX JOKYMEHTOB B JHCTE-3aBEPUTEIC JENaloTCs COOTBETCTBYIOLIHE OTMETKH. Ecmu neno
MOIATO Ge3 JUCTa-3aBEPUTEs, TO ero CeyeT HAKICHTH Ha BHYTPEHHIOIO CTOPOHY OOJIOKKH
nena.

6.3. C 1ebio o0ecreyeH s COXPaHHOCTH JTHYHBIX J1C] pEeKOMEHIYeTCs:

«  OGbeIMHATh HHIMBHIYaIbHBIE JIUHbIC 1€/1a YBOJCHHBIX COTPY/IHMKOB B OJIHY OOJIOWKKY
(06beIMHEHHOE [1e710) C TAKUM PactcTOM, yTo6GBI 00BEM dena (Toma) He MpeBbIllal 250
HeTOB (MyTeM CLIMBKH MaTepHalIoB MHIHBHIYaJIbHBIX JIe]1 [0 rojiaM YBOJIbHEHH);

«  pacronararh MaTepHajbl HHIMBATYAILHBIX jen B mpenenax gena (Toma) B angaBUTHOM
nopsake (modamMuIBHO), OTASIS MATEPHATIBL, OTHOCSAIMECS K pa3HBIM HHIAWBHIYaJIbHBIM
fenam, YMCTBIM IicToM Oymard ¢ yKasaHHWeM Ha HeM (amMHIMH, HMEHH M OTHeCTBa
COOTBETCTBYIOILIETO  YBOJIGHHOTO —mejarora  H COTPYAHHKA 06111e06pa3oBaTeIbHON
OpraHHu3aluy;

. cHaGkaTh Kakaoe oOBeIMHEeHHOe 1en0 (TOM) BHYTPEHHEH OIHCHIO C MEPEUHCICHUEM
daMmTuii, HMEH W OTYECTB M YKA3aHHCM HOMEpPOB CTPaHMIl, B TpeJenax KOTOPBIX
PACIIOJIOKEHb COOTBETCTBYIOIINE JTOKYMEHTBI.

6.4. Tlepeaua JIMYHBIX [e] B apXHB OCYIECTBIACTCA He MO3Hee TPeX JIET Mocjie 3aBepLIeHH X
B JIeJIOTNPOM3BOJICTBE B COOTBETCTBUM C rpadukom. [IpeBapiTEIbHO CEKPETapEM, CTIELHATTUCTOM
[0 KajpaMm MpOBEPseTCs IMOHOTA H MPaBHJIBHOCTh TOATOTOBKM JIMMHBIX ACT K nepejade.
BhisiBlcHHBIE IPH NPOBEPKE HEJOCTATKH yCTPAHAIOTCA CceKpeTapeM, CTELHaINCTOM M0 KaapaM.
[lepenaua i IPHEM NPOH3BOIATCS IO OTHCH € [IPOCTAHOBKOI OTMETOK O HATHIHH JIMHHBIX JIEI1.
6.5. Jlnunble Aeja MeJaroroB U COTpyAHHKOB ob1meobpasoBaTeIbHON Opranu3aliy, 3aKOHYEHHBIC
JIeNOIPOU3BOACTBOM 10 1 AHBaps 2003 rona, xpaustcs 75 1T, mocne 1 AHBaps 2003 roxa — 50
er. JIuuHBIe Jle7Ia JAPEKTOPa, IIaBHOro OyXraiTepa 0611e06pa3oBaTeIbHON OpraHu3alik HMEHOT
[IOCTOSIHHBIH CPOK XpaHCHHA.

7. OTBETCTBEHHOCTD
7.1. Tlemaroru H COTpPYIHHKH obieobpa3oBaTebHOll  OpraHu3alii 00s3aHBl CBOEBPEMEHHO
[e/ICTABIITH CEKPETapio MK CICIHATICTY 1O xazpam cBeJieHHs 00 H3MEHEHIH B nIepCOHAIBHBIX
JAHHBIX, BKIIIOYEHHBIX B COCTAB JIMTHOIO Ae/a.
7.2. PaBoToaarens 00ecreyuBacT:
«  COXPAaHHOCTb JIMYHBIX JeN TeJaroros H COTPY/IHHKOB 061meo6pasoBaTeIbHOM
OpraHu3alIuu;




+  KOH(HIGHIHMANLHOCTh CBENCHHH, COIEPXKALMXCH B JIMYHBIX  JCidax [eIarorop "
COTPYIHHKOB.

8. IIpasa padoToaare/isi U pabOTHHKA
8.1. Jlna obecrieveHHs 3allMThl MEPCOHANBHBIX IAHHBIX, KOTOPBIC XpaHATCs B JIMYHBIX Aenax
[learorOB M COTPYIHMKOB 00meo0pa3oBaTebHOH OpraHusalliy, Mearorin H COTPYAHHKH
06meo6pa3oBaTeNbHOH OpraHu3allii HMCIOT IIPaBo:
*  [OJYYHTH NOJHYK HH(YOPMANMIO O CBOMX MEPCOHANBHBIX JAHHBIX M o0paboTKe 3THX
JIQHHBIX;
*  [IOJYYHTH CBOOOIHBIN JOCTYI K CBOUM IIEPCOHATBEHBIM JIaHHBIM,
«  [OMY4MTH KOMHH OKYMEHTOB, XPaHSALIHECs B IMUHOM AC]I€ H CONCPKALINE nepcoHaIbHBIE
JaHHBIE.
«  TpeGOBATH UCKIIOUCHHS MM HCIIPABICHUS HEBEPHBIX H HETIOHBIX [EPCOHATBHBIX JAHHBIX.
8.2. PaGoromaresb HMEET MIPaBoO:
+ oOpabGaThIBaTh MEPCOHATbHBIE JAHHBIC NENAr0roB M COTPYAHHKOB o61meobpa3zoBaTeIbHON
OpraHM3aIlAH, B TOM YHCIIE ¥ Ha JIeKTPOHHBIX HOCHTELAX;
3ampOCHTH OT IMENaroroB M COTPYIHHKOB o61eo6pa3oBaTeIbHON  OpraHu3alkK  BCHO
HEOOXOAUMYI0 HH(QOPMALMIO Ul BEICHHA JHYHBIX JC1 H 06paboTKH IePCOHATBHBIX
IaHHBIX.

9. 3aK/1I0YHTeIbHbIE M0J10KeHH

9.1. Hacrosimee ITonoxkeHue 0 MOPAAKE BEJACHHA JIHYHBIX JIE]I pabOTHHKOB SIBJIIETCS JIOKATbHBIM
HOPMATHBHBIM aKTOM, IPHHUMAETCA Ha INenaroruueckoM CoBeTe IKOJBI W yTBepxkaaercs (1ubo
BBOIMTCSA B JeiicTBHE) MPUKA30M JHPEKTOpa OpraHu3aliH, OCYLIECTBISIOIEH 00pa3oBaTe/IbHYIO
JIeSATENBHOCTD.

92, Bee M3MEHEHHs M JONOJNHEHHs, BHocuMble B HacToswee Ilonoxenue, oopmnsroTCs B
[HCHMEHHOH (opMe B COOTBETCTBHH AEHCTBYIOLMM  3aKOHONATEIBCTBOM Poccuiickoit
®enepaliuy.

9.3. [TonokeHue O TMOPsJAKE BEACHUA JTHYHBIX ICI paGOTHMKOB 00pa3oBaTesIbHON OpraHu3aliy
MPUHAMAETCS Ha HEONpEJENCHHBIH  CPOK. Usmenenuss u jononHeHus K  [lonoxenuio
NPUHAMAIOTCS B MOPAZKE, IIPEyCMOTPEHHOM n.9.1. nacrosiuero [lonoxeHus.

9.4. Tlocne mpunstus [lonoxenus (Wi H3MeHeHHil M JOIMOJHEHHH OTIENBHBIX IYHKTOB H
pa3Jieio) B HOBOH PeNIaKLMHK MPEblIyIIas peAaKIHs aBTOMATHICCKH yTpauHBaeT CHILY.




KypHan ydera JUYHBIX e

[punoxkenue Nel

K TOJIOKEHHUIO O NMOPSAIAKE BEACHHA

JIMYHBIX JeJ padOTHHKOB

Ne Hara @amunus, | Tabens- | JomkHocts | CTpykTyp- Harta u Ilata u [Tpumeua-
n/ odopmite- ums, Hblii (npodec- HOE HOMEp HoMep HHe
n | HEA TMYHOTO | OTHECTBO HOMEP cus, noapasne- npHKasa npuKasa
aena nenarora u crieunanb- JIeHHe (pacnops- (pacnops-
COTpPYIHHKA HOCTb) WKEeHUsA) O KeHHs) 0
nieaarora v npuemMe npekpatie-
COTpYAHHKA nenarora u HUH
coTpyaHuka | (pacrope-
Ha paboTy HHU)
TPYLOBOTO
710TOBOpA C
neaarorom M
COTPYAHHKOM
(yBosibHE-
HUH)
2 3 4 5 6 7 8 9




TMpunoxenne No2
K TIONIO/KEHUIO O MOPS/IKE BEIEHHS
NHYHBIX Jei paboTHHKOB

O6510KKa JIMYHOro Jena

@onx Ne

Onucek Ne

Jleno Ne

Wunexc nena

(na3panue 006pa3oBaTENbHON OpraHu3aLtH)

JIMYHOE JIEJIO Ne

(3aronoBOK €ena)

Jlara Hayana

JlaTa OKOHYaHHS

Ha IUcTax
XpaHUTb neT
donp Ne
Omnucey Ne

Jleno Ne




[MpunoxeHne Ne3

K MOJIOKEHHIO O TOPAIAKE BEACHHUA

BHYTPEHHSIS OITHCh
JOKYMEHTOB Jiesia Ne

JIMYHBIX 1e]1 pal0THHKOB

Ne Wupexe Jara Hazsanue Homep [IpumeuaHus
n/m JIOKyMEHTa JIOKyMEHTa JOKyMEHTa JIUCTOB
nena
Hroro: JIOKYMEHTOB

(uMdpaMu | NPOMNKCHIO)

KoJIM4ecTBO IACTOB BHYTPEHHEH OITHCH

(undpamMi H NPOMKCHIO)

OTBETCTBEHHBIH 3a
KaJIpOBBIH y4eT:

(noanuces)

« » .202__roma




©.1.0.

[Mpunoxenue Ned
K MOJIOKEHHUIO O NOPA/KE BEASHUA
JIMYHBIX 1€ padOTHHKOB

JIOJKHOCTB

JIuunoe neno Ne

JlaTa 03HaKOMJIEHHS Me1arora
M COTPY/IHHKA C JINYHBIM
IEJIOM

TMonnucek mexgarora U
COTPY/IHHKA

OTMETKH, TPUMEYAHHUS,
3aMedaHus




[punoxenne No5

K MOJIOKEHWIO O NOpAIAKE BEACHHA

JIHUHBIX e/l paOOTHHKOB

OTMeTKa 0 pe3yJibTaTax e;KeroHoi NPOBEPKH COCTOSIHHS
H HAJTHYHS JIHYHOIO JeJia

©.1.0.

JIOIKHOCTh

JIuynoe meno Ne

Jlata npoBepKH

®.1.0. uneHoB
KOMHUCCHH

[ToanucH WIEHOB
KOMHCCHH

Pe3yneTar IpoBEepKH




1. ®amuus

[punoxenue Neb

K MOJOKEHHIO O TIOPAAKE BEAEHHA
NHYHBIX 18]l padOTHUKOB

JInunbIii JUCTOK MO Y4eTy KaJapoB

Umst

OT4ecTBO

2. Tlon

3. oz, 4KkCcII0 H MECHIl POIKACHUSA

4, MecTO pOKIACHHA

5. I'paxcnancTBO

(ceno, IepesHs, ropojL, paitoH, 00nacTb)

6. OOpa3zoBaHHe

HazBanue
yueOHOro
3aBeIEHHS H €r0

MECTOHaxO0KICHHE

QakybTeT
HIIH
OT/ICTICHHE

Ton
MOCTYILJIEHH

Ton
OKOHYAHHSA
HJIH yXO07a

Ecnu He
OKOHYHMJI, TO
¢ Kaxkoro
Kypca yel

Kakyio
CIIEIHATBHOCTD
MOTYYHII B
pe3yabTare
OKOHYaHHMs
yueOHOro
3aBe/leHH ,
ykaszathb No
JAMILIOMA HITH
YAOCTOBEPEHHS

7. KakiMH HHOCTPaHHBIMH S3bIKAMH BIIAJICCTE

8. Yuenas cTeneHb, y4eHOe 3BaHHE

9. Kakue uMeeTe Hay4dHble TPYIbl H H300pEeTEHHA

(uMTaeTe H NEPEBOAHTE CO CIOBAPEM, YHTACTE H

MoKeTe 00BLACHATHEA, BlaaceTe cBOGOIHO)




10. BpmonHsiemass paboTa ¢ Hadana TPYAOBOH NEATEIBHOCTH (Bkarogas yueOy B BBICIIMX H
CPeIHHX CHELHANbHBIX yUeOHBIX 3aBENCHUSAX, BOCHHYIO cayx0Oy u paboty 1o COBMECTHTEJILCTBY)

Mecsiy 1 1ol JIOKHOCTD € YKa3aHUEM YUPEKACHHUA, MecToHax0XKIeHHE
MOCTYIIEHHS yxozna OpraHu3aluy, NPEANpPHATHS, 8 TAKKE YUpEKACHHUA,
MMHHCTEPCTBA (BEIOMCTBA) OpraHM3alHH,
npeanpHsATUs

11. INpeGriBanue 3a rpanuuei (padoTa, cayskeQHasi KOMaHIMPOBKa, IMOE3/IKa C neneraimneit)

Mecsi 1 roji B kakoii cTpaHe [leab npeObIBaHUs 32
C KaKkoro 10 Kakoe rpaHuIEeH
BpPEMEHH BpeMs

12. Yyactue B BLIOOPHBIX OpraHax

MecTO BBIOOPHOTO Haspanwue BoibopHOro | B kagecTBe KOro Ton

oprasa oprasa BBHIOpaH u30bpaHus | BBIOBITHA

13. Kakue uMeeTe NpaBHTEIbCTBEHHBIE HArPazbl

Korza u keM HarpaxaeH

14. OTHOLIEHHE K BOMHCKUM 00s3aHHOCTAM H BOMHCKOC 3BAaHHE

Cocras Pon BoOiiCK
(KOMaHIHBIH, TONMTHYECKHT, QAMMHHUCTPATHBHBIA, TEXHHUECKHIT U T. 1)

15. CeMeliHOE TOJIOkKEHHE B MOMEHT 3all0JTHEHH S JTHUHOTO JTUCTKA

(u1eHBI CEMbH, C YKA3aHHEM BO3pAcTa)

16. JlomauHHii aapec

17. OGs3y10ch CBOEBPEMEHHO H3BEILATD 060 BCeX M3MECHEHHAX JAHHBIX, BKIIOUECHHBIX B JIMYHBIH
JIHCTOK MO y4YeTy KaapoB.

« » 202  roga




[Mpunoxenne No7
K MOJIOYKEHHIO O MOPAJKE BEEHHS
NUYHBIX fen pabOTHUKOB

AHKETA

damunus

HUmsa

OTtuecTBO

Jara poxnenus

1. I'paxaancTBO (ecaH U3MEHANH, TO YKaXHUTE,
KOIJia ¥ 10 KaKoi IpHYHHE)

2. OGpasoBaHue, yueHas CTeNeHb (Korja H
Kakue ydeOHbIe 3aBEJCHHS OKOHYMIIH, HOMEpa
munsioMoB). CHenuaibHOCTh M KBAIM(HKALUA
110 JUIIIOMY

3. KakyMH HHOCTpaHHBIMH SA3bIKAMH H A3bIKAaMH
Hapo0B Poccuiickoii Menepanuy BlajeeTe U B
Kakoil  cremeHH  (4MTaeTre M MOXKETE
00BACHATHLCH, BIaaeeTe CBOOOIHO)

4. BeimonHsiemas paboTa ¢ Hayana TPyIOBOi 1eATeIbHOCTH (BK/IIOYAs BOGHHYIO cnyx0Oy u paboty
10 COBMECTHTEIIBCTBY)

Mecsn 1 roj JIO/KHOCTB C YKa3aHHEM YUpexkIeHHS, MecToHaxoxeHHE
MOCTYIICHHS yxoja OpraHH3alnH, NpeNpHATHS, A TaKKe yUpeKACHUS,
MMHHMCTEPCTBA (BEJOMCTBA) OpraHu3alyu,
IpeAnpUsTHs

5. Bawmu 61m3KHe pOJCTBEHHHKH (KE€Ha, MYXK, OTELl, MaTh, OpaTbsi, CECTPhI)

CrerneHb damMuaus, UM, TNon Mecto paboThl, Anpec mecta
pozcTBa OTYECTBO POKICHHS IOJDKHOCTD JKHTEILCTRA

6. Jlomaiunuit agpec 1 Homep TenedoHa

7. IlacmopT Wi AJOKYMEHT, €ro 3aMeHs 0L

(HOMEp, CepHs, KEM H KOr/la BblaH)
8. JlononHATE BHEIE CBEICHUS, KoTopble Bbl Xkenaete coo0IuTH 0 cebe

10. Ha kakoii ypoBeHb 3apIuiaThl Bbl paccunThiBaete?

« » 202  rona

(O/KHOCT OTBETCTBEHHOTO 3@ KAJAPOBBIil yueT) (noanmucs) (pacuindpoBka NOANHCH)




[Mpunoxenue Ne8
K TIOJIOJKEHHIO O MOPSAIKE BENEHHA
JHYHBIX 1en paboTHHKOB

JINCT-3ABEPUTEJIb

nesa Ne
B 1esie mpomuTo ¥ IPOHYMEPOBaHO JINCTOB
(unpamu H NPONHCBIO)

¢ Ne o Ne , B TOM YHCJIE:

JIMTepHBIE HOMEpa JTHCTOB

NpoIylIeHHbIE HOMEPa JIHCTOB

+ JIHCTOB BHYTPEHHEHN OIHCH JIUCTOB

OcobGenHOCTH (PU3NYECKOrO COCTOAHHSA U Homepa nuctos

bopMHpoBaHus A€

OTBEeTCTBEHHEI 3a
KaJIpOBBIH y4eT

(noanuce) (paciun(poBKa NOANHCH)

« » 202  rona




